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CONFIDENTIAL POSTING
Windy City Fieldhouse

Application Questionnaire

APPLICANT NAME: 
Thank you for your interest in the Corporate Event Operations Management position with Windy City Fieldhouse.  Before we move on to the next step in the interviewing process, we’d like to better understand your thoughts about this opportunity.

Not everyone who gets to this step in the interviewing process is willing to take the time to answer some questions.  Therefore, if you are very interested in the job, you can separate yourself from others by putting some time and thought into the questions below.

All emails with answers to these questions will be answered.  Please do not call or email any other addresses as these will not be reviewed.  

If after reviewing your answers we determine that there is a good fit (for both you and us), someone from our team will call you to conduct a phone interview.

1) Please describe what you are looking for in a position. 

2) Based upon the description of job responsibilities, what do you believe is most appealing about a position with our firm, and why do you find that appealing?

3) Rank the following responsibilities 1 to 5 in order of what you most enjoy (1 being the highest).  Please explain why you ranked the responsibility you enjoy most and least.
· __ Managing events

· __ Preparing for events

· __ Verifying contracts and invoices

· __ Managing people

· __ Researching and creating new event ideas
4) How does attention to detail impact success?


5) What do you believe is the key to success in managing exceptional events?  
6) What is your greatest strength?
7) A car is required for this position.  Do you have a car?


8) Describe your understanding and skill level at Excel?  Please be specific (understand basic formulas (addition, subtraction, sums), complex formulas (if/then statements and other more complex formulas) or none of the above.)


9) What is your current career status and reason for making a change?  If you are not currently employed, how long has it been since you were last employed and why did you leave your last position?  What is your timeframe for beginning a new position?
10) Describe a typical work week (including average number of hours).  Are you willing to work evening and weekend hours?

11) What is your current (or most recent) salary?  What salary range would you consider?  Please include base salary and commission separately (if applicable).

12) Considering the quality candidates we receive, is there anything you want to add to set yourself apart?

Once you have completed the questionnaire, please e-mail your responses with your letter of interest and resume to: mary@windycityfieldhouse.com
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